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Indorsement of the Local Chief Executive concerning the Memorandum of Agreement 
(MOA) between the Tuguegarao City Government and the Department of Foreign Affairs 
(DFA) for the renewal of the DFA Consular Office in Tuguegarao City. 

FOR THE PRESIDING OFFICER: 

The Committees convened to discuss and deliberate on the Indorsement of the Local 
Chief Executive regarding the Memorandum of Agreement between the Tuguegarao City 
Government and the Department of Foreign Affairs for the establishment of a DFA Consular 
Office in Tuguegarao City. 

The Committees respectfully submit this Committee Report and have the honor to present 
before this august body the following actions taken, findings, and recommendations. 

ACTIONS TAKEN: 

1. The committee conducted a thorough evaluation of the Indorsement of the Local Chief 
Executive on the Memorandum of Agreement between the Tuguegarao City Government 
and the Department of Foreign Affairs relative to the establishment of a DFA Consular 
Office in Tuguegarao City The DFA and the LGU-Tuguegarao, through their respective 
authorized representatives, entered into a Memorandum of Agreement dated November 
26, 2020 (the "2020 MOA") for the establishment of the DFA Consular Office (the "DFA-
CO") in Tuguegarao City, located at the Ground Floor, City Hall Compound, Regional 
Government Center, Carig Sur. This arrangement was initially rent-free for five (5) years, 
covering an area of 480 sq.m., and was subsequently expanded in 2022 to its current area 
of 1,080 sq.m. 

2. The term of the current MOA for the Consular Office in LGU-Tuguegarao City 
expires on November 25, 2025. 
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3. The DFA and the LGU-Tuguegarao agree to renew the term of the 
aforementioned Consular Office for another five (5) years. This renewal maintains 
the rent-free use of the allocated Building Premises, which was constructed 
according to the agreed specifications, and adheres to mutually acceptable terms 
and conditions for the benefit of the DFA's clientele and the general public. 

4. The DFA Consular Office, Tuguegarao City, is presently occupying the office space 
previously vacated by the Philippine Statistics Authority (PSA). 

5. Modifications in the draft Memorandum of Agreement were made, specifically 
regarding the approximate area of the office space and the names of the 
signatories. 

6. The term of the rent-free hosting of the DFA-CO shall be for the period of five (5) 
years, commencing on November 26, 2025, and ending on November 25, 2030. 

7. The DFA Consular Office Tuguegarao City and the Tuguegarao City Government 
are also collaborating relative to the plan of having apostille services in the city. 

RECOMMENDATIONS: 

After a careful review of the Memorandum of Agreement, the Committees find the 
MOA to be in order, meritorious, and beneficial to the Tuguegarao City Government and 
its constituents. Accordingly, the Committee favorably recommend its approval, subject 
to the following suggestions 

1. That the Committee Chairperson be included as one of the witnesses signing the 
Memorandum of Agreement. 

2. Allocation of funds for the preparatory implementation of apostille services at 
the DFA Consular Office in Tuguegarao City. 

The Committee further recommend the passage of a resolution authorizing the 
City Mayor, Hon. Maila Rosario S. Ting-Que, to sign the Memorandum of Agreement 
with the Department of Foreign Affairs on behalf of the Tuguegarao City Government. 

Respectfully submitted: 

ATT LDOUS C. ACCAY 
hairman 

Comm. on Rules, Laws & Ethi s 

HON. JUDE T. YONA 
Vice Chair an, 

Comm. on Rules, aws & Ethics 
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MEMORANDUM OF AGREEMENT 

KNOW AI.I. BY THESE PRESENTS: 

This Memorandum of Ngreement (the -Agreement-) is made and entered into by 
and between: 

'rho DEPARTMENT ()I: FOREIGN AFFAIRS. an  administrative 
agency of the Republic of the Philippines, duly organized and established 
'indef. and by virtue of commonwealth _Act No. -32 (July 94()).. Eveentive 
Order No. 18 (September 1946), and Republic Act No. -15-  with office 
address at Double Dragon "rower. EDS:\ extension, Pasav City. duly 
represented herein bv its Undersecretary for Administration, 
MARIA THERFSA B. 1..)I7ON-DE VEGA, hereinafter referred to as 

-and- 

The CITY GOVERNMENT OF TUGUI.;;GARAO CITY, a local 
government unit duly created bv law, with principal office address at City 
flail Building, Regional Government ("enter, Carig Sur, Tugitegarao City. 
duly represented herein by its City Mayor. MAIIA ROSARIO S. 
TING-QUE, bv virtue of Sangguniang Panlungsod Resolution No. 
Series of , hereinafter referred to as -LGU-TUGUEGARAO"; 

(DP:t and 1,G1.'-litgegarao shall be jointly referred to as "Parties" 
and individually as "Party".) 

WITNESSETH THAT: 

WHEREAS, i purs t of bringing government service's closer to the people, DFA 
has expressed iLs continued desire to partner with the citv government to ensure the 
public of a more efficient and convenient delivery of passports, authentication. and other 
consular services; 

WHEREAS, IWA anti LGU-TUGUEGARAO, through their respective 
authorized representatives, entered into a Niemorandum of Agreement dated 26 
November 2o2o (hert.sinafter, -2.02() MOA-) for the establishment of the DEA 
Consular Office (hereinafter. the -DIA-CO" ) in Tuguegarao City located at the 
Ground Floor (.1ty I tall ("ompound Regional Government C-en ter ra rig Stir, tinder a ren t-
free arranwment kn. live (5) years, covering an area of 480 square meters fsq.m.) and 
ex-pa nded 202:2 1.0 its current area of 080 sq.m.; 

WHEREAS, the term of the N1OA for the Consular Office in 1,GU- uguegarao City 
expires on 25 November 2o25; 

WHEREAS, pursuant to the terms of the 2o2o MOA, the Parties max-  renew the 
same. subject to 1[10 terMS and t'Onditions mutually agreed upon bv the Parties; 

WHEREAS, DEA and I .GU-TUGEGARAO agree to renew the term of tile 
aforementioned ro for another five (5) Vea I'S, to continue the rent-free use of the allocated 
Building Premises built in accordance with the agreed construction specifications bv the 
Parties, and according to the mutually acceptable terms and conditions as set forth herein 
for the benefit of DFA's clientele and the general public; 
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NOW, THEREFORE, for and in consideration of the foregoing premises, the 
Parties hereto hereby agree and stipulate as follows: 

SECTION 
DIA CONSULAR OFFICE 

I.GU-TUGEGARAO shall provide DIA, at no cost to the latter. the following areas 
in the eorresponding LGU Building Premises, wherein DFA shall maintain and 
operate its Consular Office: 

iiiiilding IDeation Approximate Area 

DIA Consular Office 
Tuguegarao City 
City Hall Building 
Regional Government 
Center 

Carig Sur, Tuguegarao City logo sq. m. 

1.2. ShOtlid LGU-TUGUEGARAO fail to make available to the DFA the space for the 
DFA-CO Premises in accordance with Sections Lt., except in case of /Owe majeure, 
DEA reserves the right to terminate this Agreement and enter into arrangements 
with other qualified Party/ies, without inclining any liability, for the hosting of the 
Consular Office. 

SECTiON 2 
TERM AND TERMINATION 

2. t. TERNI. The term of the rent-free hosting of the DIA-CO shall be for a period of five 
(5) years commencing from the relevant date as indicated below: 

13uilding Term Starting On Term Ending On 

DIA Consular Office 
Tuguegarao City 
city Hall Building 
Regional Government 
Center 

November 26, 2o25 November 25, 2o30 

2.2. TERMINATION/CANCELLATION: Either Party may immediately terminate 
this Agreement at any time during its effectivity, upon gixing prior written notice 
thereof to the other Party, in ease the latter (i) commits a material breach of any of 
the terms, conditions or restfictions set out in this Agreement, (ii) defaulis in its 
obligations and covenants hereunder, and/or WO enforcement of relevant 
Philippine law or regulation: Provided, That in case of (i) and (ii ). said Party fails 
to remedy or at least take reasonable steps to remedy the breach or default 
complained of within the curing/remedial period specified in the written 
notice/demand for rectification. In any case, the curing/remedial period shall not be 
more than ninety (9o) days. 

2.3. Further. either Party may terminate this Agreement for any other just and valid 
reasons without incuminy, any liability, by giving written notice to the other Party 
a t least one (1) year prior to the intended termination date. 
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2.4. ExecPt as otherwise provided herein. the Parties' respective obligations shall 
automatically terminate upon the expiration of this Agreement: Provided, that any 
and all outstanding obligations between the Parties shall be completely settled 
within fifteen (15) calendar days following the actual termination of the Agreement. 

2•5• RENEWAL. This .-kgreement may he renewed upon the Parties' mutual agreement, 
executed before the lapse of such term. Either Party shall inform the other Part:s-
in writing of its intention to retleNV this Agreement at least one (1) year prior to the 
expiration of such tcrin. 

2.6. Notwithstanding the automatic termination of this Agreement upon its expiration, 
this .Ngreement shall automatically be extended for such period necessary, but in no 
case be less than six (6) months from the date of the expiration of this Agreement, 
until its formal renewal by mutual agreement of the Parties. or acknowledgement 
of its expirathm in-  either Party, in writing. 

SECTION 3 
RESPONSIBILITIES ( )1; THE I ,GU-TUGUEGARAO 

3.t. I.GU-l'UGUEGARAO shall provide a suitable space and building, at no cost to 
DFA, to be used as it Consular Office. 

3.2. I.GU-TUGUEGARAO max-  close the DEA-CO Premises, upon prior notice and 
coordination with DEA, only in the event of emergent‘ies and other local LGU-
TUGUEGARAO conditions affecting the safety and security of the general public 
and ) clientele. 

3.3. LGU-TUGUEGARAO shall notift, consult, and coordinate with DFA within a 
reasonable time of any change or transfer of location, modification, or decrease in 
the Silk' Of the Premises in the event of sudden contingencies or situations or other 
Premises' requirements necessitating such changes: Provided, That in case the 
change of location or inodification of the Premises' area affects the regular 
operations of the DFA-CC), the prior consultation with and piior approval from 
EWA shall be required. 

3.4. LGU-TUGUEGARAO guarantees the availability of the Premises and shall 
ensure that the Premises are in good and tenable condition during the term, 
renovated bv I .G LI-TUG UEGARAO, at no cost to the UFA in accordance with the 
agreed construction specifications and layout plans as approved by both Parties 
(Annex "A''). 

3.4.1. LGU-TUGUEGARAO shall provide the required interior arrangement in 
the DFA-CO Premises, at no cost to DFA, subject to the following conditions: 

i. Floor plans, Partitions. and Wall Finish (in and ont): 

ii. counters with draWerS, storage cabinets, and chairs for various stages of 
passport and authentication processes (i.e., Information, Processing, Data 
Encoding, Payment and Releasing, etc.), and other services (i.e., 
photocopying, notarial, and courier services); 

iii. Rooms for the 1-lead of CO„Administratiye officer, Signing Officer, 
Finance Officer, Propertv/IT Officer, ,.VfN officer, Communication 
( )fficer. and ("nbicles for other DFA employees: 

.1 /0,1 f Rt7tival 1 
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iv. Storage room for passports and storage room for authentication-related 
doctimen ts, with corresponding office furniture; 

v. Storage room for records and storage room for supplies, with 
corresponding office furniture; 

xi. Security room for ccry System, with corresponding office furniture: 

xii. Server Room, with appropriate cooling system, structured cabling, and 
server racks; 

viii. Conference Room, with corresponding office fiirniture; 

ix. VI P/Courtesr Lane Area, with corresponding office furniture (I,GU-
Tuguegarno's discretion as to what furni titre. as long as appropriate and 
within scope in plans): 

x. Waiting Area: 

xi. Pantry, with corresponding furniture; 

xii. Staff Lounge, with corresponding furniture; 

xiii. Separate Male and Female "Foi lets; 

xiv—Ianitor Storage Room; 

.VV. Electrical wiring and telephone, and internet cables: 

XVi. Connection to and access to emergency power supply; and 

:3.4.2. The DIA-00 shall be provided by LGU-TUGUEGARAO with the 
following: 

Full Centralized air-conditioning system or eighteen 08) split-type 
2..5 horsepower A/C units strategically installed and which would be 
sufficient to cover at least the following areas: 

1. Head of Consular Office room; 
2. Finance Officer's room; 
3. Administrative Officer's room; 
4. Property ( )(ricer's room; 
5. . I 'N )fficer's room; 
6. Communication officer's room; 
7. Location of cubicles for other DFA. employees: 
8. Processing area: 
9. Encoding area; 
10. Waiting area (I.,GU-TUGUEGARA0 shall provide a waiting 

area with chairs to be place,(1 in the poi meter of the DFA-CO 
or a location agreed upon bv the Parties, provided th;it such 
location is conveniently near the DFA-CO. The I.Yaiting area 
shall also be in a location that will not. obstruct the entrance 
or exit doors of the DFA-00); 

11. N iirsing Station/Breastfeeding .1rea 
12.Cashier; 

.110.-t (Amoral ) 
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13.1:cleasing; 
14. con ference room; 
15. Securi 11.  I'Of 1M fOr SN'SieM: 

1 6. Server room; 
17..111 storage rooms; 
18. Staff lounge; and 
19.1)antrv. 

34.2..2. Fire a IiliT11 SySte111; 

3.4.2.3. Internal and external signage (The designs of the internal and 
external signages, as well as the layout thereof, shall be subject to 
DFA's approval to ensure the proper usage of DIA's logo and 
branding, as well as to validate illIV information to be presented 
therein): 

3.4.2.4. Six (0) Fire Ex-tinguishers (ABC "I‘ype) (in addition tc the two (2) 

existing fire extinguishers); 

3.4.2.5. ( )ne (1 ) Generator set with accessories; 

:i.4.2.6. New equipment/furniture guaranteed to he in good working 
condition. including the following: 

i. Conference table and a suffieient number of chairs; 

ii. Executive tables and chairs, shelves and storage cabinets with lockers for 
the rooms of the DFA Consular office lead. Administrative Officer, 
Finance Officer, Signing officer. Property Officer, Communication 
officer, and ATN >nicer: 

iii. Sufficient chairs, shelves, and storage cabinets with lockers for the 
cubicles of DIA-CO personnel (includi ng security guards and cleaners); 

iv. 14,711 chairs, clerk chairs, shelves. and storage cabinets for the counters 
of passport and authentication processes; 

v. Sufficient waiting metal row chairs/gang chairs for various stages of 
passport and authentication processes (i.e. Information, Processing, 
Data Encoding, Payment, and Iteleasing, etc.): 

vi. Tables and chairs for the pantry and staff lounge; 

vii. Visitor's bench podium for Help Desk anti Stand-tip tables for clients: 

Sufficient metal stanchions with retractable belts for the various stages 
of passport and authentication processes (Le, Information, Data 
Encoding. Payment, and Releasing and waiting area); 

x. Shelves and cabinets for the storage rooms for passport and 
authentication-related documents, records, and supplies; 

xi. Hauling services for the Ira nsfer of I)FA's files and effects to the Consular 
/Tice (one time only prior to opening); 
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xii. Three (3) units of complete quelling management system, including all 
necessary hardware and software components; 

xiii. Three (3) units of I.CD TV to be used for the infomercials; 

xiv. C{-I'V Camera System with fifteen (15) CCTV cameras (in addition to the 
eight (8) existing C(.71'1.  cameras) and which shall include one (i ) Digital 
‘'ideo Recorder (1)VI{) (24-channel network ready, recording terahvies 
I-IDD, capable of stoting at least a month, with I - PS) and one ) i.CD 
TV; 

xv. one (i ) Public Address Svstem; 

xvi. One ) RAM system with sufficient telephone units; 

Two (2) Passport and Authentication Client Feedback Boxes - Acrylic 
with locks; 

xviii. ( )ne (i ) Safety Vault; 

xix. Five (5) reserved parking slots for DFA Consular Office personnel 
("Guaranteed Parking Slot"). DFA may request 1,GLI-
TUGUEGARAO in writing for additional parking, slots (-Additional 
Parking Slots"), subjeet availabilitv ()I' slots in the DFA-CO's 
Premises and compliance with I.GU-TUGUEGARAO's parking rides 
and regulations; 

3.3.4. Provision of high-speed Internet connectivity ffiber-readv), with 
specifications that meet the requirements of DFA. 

3.3.5. Provision of separate meters (water/electricity charges) for the DFA-CO 
on one hand, and for third-party services on the other (i.e., photocopying. 
notarial, and courier serfiees). 

3.5. I.GU-TUGUEGARAO shall waive the monthly rental, CUSA (common use service 
area), centralized air-conditioning charges. and pest charges for the DIA-CO. 

3.6. I.GU-TUGUEGARAO shall issue the necessary Statement of Accounts (S( ),A) in 
connection with the payment of eleetricitv, water, and other charges for the a hove-
ci led Consular office. 

3.7. 1..GU-TUGUEGARAO shall help the 1)FA to maintain securi 1V measures within the 
I.GU to deter unscrupulous individuals from victimizing passport 
applicants through the following courses of action: 

3.7. t. Ensure that no other persons within the Premises of the DIE:A.-00 or in such 
other properties owned and/or operated by LGU-TUGUEGARAO shall 
pass themselves as a satellite or extension of DFA without the latter's 
written consent and authority; 

3.7.2. Should 1..GU-TUGUEGARAO obtain knowledge of any misrepresentation 
committed by any person/s as provided in the preceding paragraph, I.G U-
TUGUEGARAO commits itself to undertake all legal actions necessary to 
ensure the discontinuance of such activities; 
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3.7.3. No travel, recruitment, or placement agencies shall be located or allowed to 
operate within the premises or proximate area of the DFA-CO: and 

3.7.4. Stich other actions just and reasonable as may be requested by the DIA. 

3.8. LGU-TUGUEGARAO shall allow DEA employees/agency-hired personnel, 
including secmity guards and cleaners, who are included in the official list to be 
provided by DM, to enter the LGU Building Premises within a reasonable time 
before and after LGU-TUGUEGARAO hours, npon submission and completion of 
all individual requirements by DFA. 

3.9. LGU-TUGUEGAKAO shall undertake the major and necessary repairs and 
repainting or refurbishment of the DFA-00 Premises, which affect the structure 
of the allocated LGU-TUGUEGARAO Building space or of the LGU-
TUG U EGARAO Build ing, whenever necessall': Provided, That 1..G U-
TUG UEGARAO shall repair or replace furniture, fixtures. and other equipment 
provided, whenever necessaty Provided,further, That DEA shall be responsible for 
the repair or replacement of its own furniture, fixtures, and other equipment that it 
respectively provided in the Premises, whenever necessarv. 

Pmvided, finally, that LGU-TUGUEGARAO shall undertake to conduct 
preventive maintenance and repairs, as the need arises, or replacements, if 
necessarv, of the Fan Coil 1:nits (1:C17s) and the electronic numbering system. 
including independent terminal units in the DFA-CO, for the duration of this 
Agreement. 

LGU-TUGUEGARAO shall allow DEA to post announcements within the 
vicinitv of or in the Premises: Provided. tha t DFA's announcements shall be limited 
to official/administrative matters and shall be related to the DFA Setvices in the 

3.11. LGU-TUGUEGARAO may assist in the promotion and dissemination of the 
information pertaining to available consular services at the DFA-00 through its 
official social media campaigns and local government channels: Provided, that all 
information must be consulted with the TWA prior to dissemination: Provided, 
further, that the scope of information shall not include documentary- requirements 
of the consular services unless LGU-TUGUEGARAO shall only share or repost the 
previously published information or infographics by the DEA. 

3.12. LGU-TUGUEGA.RAO shall promptly coordinate with the DFA regarding any 
issues or concerns related to the office space provided for the latter. Both Pat-ties 
shall resolve all concerns related to the maintenance of the Premises within a 
reasonable period of time, ensuring that such resolution shall not cause any 
interruption, hindrance, or disniption to the regular operations and functions of the 
DEA CO. 

3.13. Subject to availability and with prior written request. the DFA-CO may be allowed 
temporary use of LGU-TUGUEGARAO's vehicle for official purposes, specifically 
for the visits of delegates from the DFA-CO's Head Office and for teambuilding 
activities organized by the DFA-CO. Such use shall be coordinated with LGU-
Thguegarao at least five (5) working days in advance, specifying the date, time, and 
purpose of use. 

The temporary use of the vehicle shall be inclusive of fuel, driver's allowance, and 
any other related expenses, all of which shall be borne by the LGU- 
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TUGUEGARAO. The DFA-CO shall ensure that the vehicle is used with due care 
and returned in the same condition as received, subject to inspection by LGU-
TUGUEGARAO's dilly authorized representative. 

LGU-TUGUEGARAO reserves the right to deny any request for use of the vehicle 
at its sole discretion. particularly in cases of unavailability, maintenance schedules, 
or any reasonable cause. 

SECTION 4 
RESPONSIBILITIES OF DFA 

4. t. DFA shall use the areas provided by the LGU-TUGUEGARAO exclusively for the 
operation of its Consular Office. I 11 no case shall DM divert the use of its Premises 
For other pnrposes without the prior written consent of the LGU-TUGUEGARAO. 

4.2. DFA shall ensure the delivery of consular services. which shall include passport 
services and authentication and/or apostille of documents serviees, among others: 
Pr.ovided, that th.e establishment of an Aposfille Receiving Center (ARC) fin.  
authentication services and other consular services in Tuguegarao City shall be in 
accordance with existing laws, rules, and regulations, and compliance with technical, 
legal. and other relevant requirements of the DFA: Provided fitrther, that such 
establishment or additional consular semices shall be in line with the inteiior 
arrangements of the Premises which the DIA shall timely assess and coordinate 
with LGU-TUGUEGARAO. 

4.3. DFA shall shoulder the cost of actual power consumed, as well as water, telephone, 
and internet charges. For this purpose, LGU-TUGUEGARAO shall provide and 
install separate meters for such Consular Office in accordance with Section 2.3.5. of 
this Agreement. 

4.4. 1)FA shall provide for its computer units and other equipmen t/fi irni biro nocessa 
1701' its operations. 

4.5. DFA shall ensure that the Consular Office is open to the public from 8 a.m. to 5 
Monday to Friday, excluding government-declared holidays and official ork 
suspensions. Saturday and Sunday operations shall be subject to operational 
feasibility review and proper consultation between the Parties. Notwithstanding, 
TWA agrees and undertakes to likewise reasonably adjust its operating hmirs to 
accommodate certain events, il' an agreement has been reached between LGU-
TUGUEGARAO and the authorized representative of the DFA at the DFA CO 

4.6. DFA shall employ and maintain suitable and responsible employees/agency-hired 
personnel to cany out satisfactoi-y performance and completion of services within 
the Consular Office. The names and addresses of the employees/agency-hired 
personnel of DEA who will be performing consular services, including the security 
guards and cleaneis, shall be forwarded to the LGU-TUGUEGARAO at least five 
(5)days before the effectivity of this Agreement. Only DEA employees/agency-hired 
personnel as appearing in the official employee list, and with the proper LGU-
TUGUEGARAO-issued identification cards, shall be allowed entry inside the 
LGU-TUGUEGARAO Building. DIA shall apply for their employees/agency-
hired personnel their individual identification cards and shall submit to the LGU-
TUGUEGARAO the appropriate requirements as provided. 

4.7. DEA shall ensure that its personnel strictly abide by the pertinent House Rules and 
Regulations, Security, and Safety Policies of the LGU-TUGUEGARAO. LGU- 
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TUGUEGAItA0 shall furnish a copy of such house rules and regulations, security, 
and safety policies to the III:A prior to the turnover of the premises to the latter. or 
prior to their effectivitv in case of issuances after the effertivitv of this Agreement. 

4.8. IWA shall ensure that its employees wear, at all times, the official government 
identification eard of DIA and shall further allow themselves to be subjected to the 
usual securitv procedures of I,GU-TUGUEGARAO, including but not limited to 
body searches and bag inspection by I.GU-TUGUEGARMYs security guards. 

I)FA shall be responsible for the overall security arrangements of the DFA-00 
Premises at all times, including the safe custody and safekeeping of I/FA 
properties and eon fidential papers, and other important documents. As such. it shall 
provide its security personnel, independent of LGU-TUGUEGARAO security. 

4. to. At its sole cost and expense, DI:A shall insure its furniture. equipment, and fixtures 
against tire, earthquake. broad water damage, and extended coverage risks with the 
;0VVIIIITIent SC II1S1Wane(' SVtili.'111 (GSIS). Any other furniture, equipment. and 

fixtures that mav not be insured or acceptable with the GSIS shall be insured with 
such a reputable and registered insurance company, at the FA's sole cost and 
expense. 1)1:A shall thereafter provide I.GU with certified true copies of the 
assessment and official receipts evidencing such payments not later than fifteen ( t5) 
days after the issuance of such inst trance. 

4.11. DIA shall include in its official website, social tnedia sites, and all I/FA press 
releases an announcement that a 1)FA Consular (*flee in Tuguegarao City is 
located at City flail Building, legional Government Center, Carig Sur, Tuguegarao 
t'itv. 

4. 12. DFA Shall alloW I..GU-TUGUEGARAO to post announcements within the vicsinitV 
Or or in the IN:A-00 Premises. 1.,GU-TUGUEGARAO's announcements shall bcs 

limited to officialjadministrative matters. The posting of announcements 
concerning promotions or advertisements of private commercial establishments 
and/or their products and services shall not be allowed. 

DIA shall acknowledge and agree that LGU-TUGUEGAItA() shall have the right 
to require 1)12A to remove anv display, decorative itent. accessorv, or thing that is 
inappropriate, improper, or not connected w ith the services identilied to be 
performed at the DFA-00 Premises. 

4.14. DI:A. shall acknowledge and agree that no machinery. office equipment. furniture 
or am' other electronic device may be brought itt or pulled-out of the Premises 
without the prior written approval of I.GU-TUGUEGARAO, which shall not be 
unreasonablv withheld and which approval shall not be construed to (sffeet any 
transfer or assignment of ownership of DFA's supplied equipment, furniture, or 
machinery from government property to ,GU-TUGUEGARAO. I t is hereby 
understood that the office furniture and equipment may only be moved, brought in, 
pulled out, or transferred to and from the allotted space before or after the LGU-
TUGUEGARAO.s operating hours. 

4.15. 1)1:A shall maintain the IN:A-CO Premises in a clean and sanitary condition. free 
from noxious odos, disturbing noises, hazardous defects. inflammable materials. or 
nuisances. Furthermore. DI:A agrees that: 

4-15.1. Upon the expiration of this Agreement, IM:A shall return the WU-
TUGUEGARAO space and fixtures in as good condition as they were 

it Ri7ioe.  ; 
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found at the beginning of the Agreement, exeept for ordinary wear and 
tear; 

4. 5.2. DFA may, at its own expense and upon prior written consent of LGU-
TUGUEGARAO, introduce improvements on the DFA-00 Pretnises 
suitable to DFA's consular operations. MI such improvements, which aro 
not attached or fixed to the DFA-CO Premises or anv part thereof, as well 
as furniture, fixtures, and eqnipment, shall remain the property of the 
DFA: 

4.15.3. Any additions or improvements on the DIFA-00 Premises which 
cannot be removed without defacing or damaging the Premises shall, upon 
termination or expiration of the Agreement, be automatically owned by 
I.GU-TUGUEGARAO without any obligation to compensate l)FA; 

4.15.4. Shonld this Agreement be terminated, canceled, rescinded, or upon its 
expiration, DFA shall remove, at its own expense, all furniture or fixtures 
placed or introduced into the DFA-00 Premises, without causing 
damage thereto; 

4.15.5. DFA  shall not. without written authorization from  WU-
UGLI EGARAO,  drive nails, screws, hooks or other abutments on or into 

the walls, frames or other portions of the  DFA-CO Premises or in any 
manner deface or damage any part thereof. Any damage caused to the 
DFA-00 Premises due to the improper use of its personnel or authorized 
agents shall 1.)e for the account of the  DFA; 

4.15.6. DM must notify liGU-TUGUEGARAO immediately of any damage 
to the  DFA-00 Premises,  their appurtenances, as well as any 
occupation, usurpation, or nntoward act being committed, or threatened 
to be committed within the premises; 

4.15.7. The design and layout of the DFA-CO shall be approved by  I..GU-
TUGUEGARAO, taking into consideration the need to maximize space 
and to harmonize its design with the LGU Building's overall theme: 

4.1.5.8. No machinery, office equipment, furniture, or other eqiiipment may be 
brought in or out of the  WU Building  without the prior written approval 
of 1..GU-TUGUEGARAO. It is hereby understood that the office 
furniture, equipment, and machinery may only be brought, installed, or 
transferred to the allotted specified area before or after LGU-
TUGUEGARAO  operating hours; and 

shall utilize plastic bags for the disposal of both dry and wet 
garbage. Garbage will not be allowed to be deposited in the authorized 
depository for collections unless contained in plastic. bags. 

4.16. DFA shall allow I.GU-TUGUEGARAO to conduct inspection. provided: a.) the 
inspection shall be conducted within the reasonable hour of a business day, and b) 
notice shall be furnished to the DFA-CO at least three (3)days prior to the conduct 
of said inspection: Provided, That In case of inspection due to force majeure, i.e. 
earthquake and typhoons, the inspection can be done even without compliance with 
the above mentioned conditions: Provided, further. That a duly authorized 
representative from the DFA-00 shall aceompany LGU-TUGUEGARAO's 
inspection team. 
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4.17. I,GU-TUGUEGARAO shall promptly coordinate with the DEA regarding any 
issues or concerns related to the office space provided for the latter. 13oth Parties 
shall resolve all concerns related to -the maintenance of the Premises within a 
reasonable petiod, ensuring that such resolution shall not cause any interruption, 
hindrance, or disruption to the regular operations and functions of the DFA CO. 

SECTION 5 
MISCELLANEOUS 

5.1. DISCHARGE OE DONATION. The obligation of IGU-TUGUE.GARAO, as 
indicated in Section 2.6 of the 2o:.3.o \ 10A pertaining to the donation to the DFA of 
one ( ) brand new vehicle for the DM CO, was not carried out and will not be part 
of this Agreement. The said obligation shall be considered unenforceable, contingent 
upon LGU TUGUEGARAO's fulfillment of the improvements to the C( ) Premises 
as stipulate(' in this Agreement. 

5.2. AUTHORITY OE SIGNATORIES. The Parties represent and warrant that their 
respective signatories have duly obtained all necessary authorizations and other 
approvals in accordance with relevant local govermnent laws, rules, and/or 
regulations for the execution of this Agreement. 

5.3. NOTICES. All notices and correspondence required under this Agreement shall be 
in writing and shall be sent by personal delivery or other generally recognized 
commercial courier service or registered mail, or through official email to the 
concerned Party representative. Each Plirty MN' subsequently change its indicated 
representative upon mitten notice served to the other Party through its respective 
signa tory. 

5.3.i. For matters concerning the DFA.-00 Premises, operating hours, 
repairs, and replacement ol' furniture, fixtures, and equipment. notices 
should be addressed to the representatives designated by the Parties as 

CITY GOVERNMENT OF TUGUEGARAO 

.1ttention: 
I lost 
1,(;( --Tugtiegarao 

Representative 
Ms. .ijaila Rosario S. Ting-9tie 
ritV N I a vor, Tuguegarao City 
city I lall Building, Regional Government Center, Carig 
Sur, Tuguegarao City 

NIr..ittanito Caltibaquil) 
City . kdministra tor 
City Ilan Building, 1(egional Government Center, Carig 
Stir. Tiiguegarao City 
000()49288()5/emottigtiegaraoeity(dignaiLeom 

Copy furnish: (Fill up if applicable) 

Attention: Atty. Reif/ Angelo P. Umambong 
Chief of Staff 
City Hall Building, Regional Government Center, Carig 
Sur, Tuguegarao City 
09530393269/urenzangelo@.gmail.com 
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DEPARTMENT OF FI)REIGN AFFAIRS 

Consular Office (Co) 
DFA CO Tuguegarao 

RV1.»'eSell tali Ve 
Mr. (Teferino Angel Caldez, Jr. 
1 lead of Consular Office 
City !fall Building Regional Government Center, Carig 
Sur. Tuguegarao City 

F'or official letters and concerns other than those mentioned in Section 
5.3.1., notices should be addressed to the following: 

CITY GOVERNMENT OF TuGuEGARAO 

Addressoc: 
\ Is. Nfaila Rosario S. Ting-Qtte 
City \ fayor 
Tiigtiegarao City 

Attention: 
NIr..litanito Calubaquib 
Citv Viministra tor 
Tuguega Ci ty 
09064928865 

Copy furnish: 
Atty. Renz Angelo P. t m bon g 
Chief of Staff 
Tuguegarao City 
0955039:v260 

DEPARTMENT OF FOREIGN AFFAIRS 

_Addressee: 
\fly. ija. Theresa P. Lazar() 

Secretary of Foreign .kffairs 
Department of Foreign Affairs 

Attention: 
Ms. Anne Jalando-On Louis 
Assist:A n Secreta ry 
Office of (Tonsillar Affairs 
Department of Foreign Affairs 

I 

Cop N fl 1111 ish: 
Ms. Grief ,  Anne G. Milos 
Executive Director for Operations and Administration 
)ffice of Consular Affairs 

Department of Foreign Affairs 

Mr. Charles Andrei P. Macaspae 

(Riliettril ) 
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Director 
office of Consular Affairs 
Dkpartment of Foreign Affairs 

5.4. CROSS INDEMNITY. Each Party shall defend, indemnify, and hold the other 
Party and/or their respective directors, officers, agents, employees, Representatives, 
and Supervisor completely free and harmless from and against any and all liability, 
loss, damages, expenses (including attorney's fees) as a result of third party claims, 
demands, or judgments which may be made or instituted against any of them arising 
out of any negligent act or omission or willful misconduct of the Party being sued, 
its affiliates, directors, officers, agents or employees with respect to the performance 
of the said obligations in violation of applicable laws. rules or regulations. 

5.5. RH ATIONSHIP OF THE PARTIES. It is understood that there is no employer-
employee relationship between the Parties to this Agreement on the one hand. and 
their respective employees, represen fa fives, supervisors, representatives, or agents, 
who may be assigned to perform services in the DFA-00 on the other hand. It is 
agreed that each Party shall be solely responsible for the compensation of their 
respective personnel and hold the other Party free and harmless from any liability, 
causes of action, and claims that mav be filed against it by any, some, or all of the 
other Part:‘,'s personnel in connection with their compensation for the services that 
they performed under this Agreement or under the provisions of the Civil Service 
Laws and such other applicable laws, rules and regulations. 

5.6. WAIVER OF RIGHTS. No failure, omission. or delay of any of the Parties in 
exercising any of its rights, privileges, and remedies hereunder shall operate as a 
waiver thereof. No waiver or departure from the terms of this Agreement shall be 
valid unless made in writing and signed by the Partyes authorized representative. 
Such waiver shall be effective only in the specific instance and for the purposes for 
which it is given. 

5.7. FORCE MAJEURE. In case of force majeure or fortuitous events and/or when 
public interest or welfare so demands, either Party shall have the right to suspend 
the implementation of this Agreement with respect to the Consular Office without 
inclining any liability thereof from the other Party, and without being deemed to 
be in breach of this Agreement, upon giving reasonable prior written notice thereof 
to said other Party. Once the event of force majeure or fortuitous event has already 
ceased or the public interest or welfare allows for it, the Partys duly authorized 
representative shall immediately notify in writing the other Party of said fact, and 
the Parties shall resume the performance of their respective obligation under this 
Agreement. 

5.8. CONFIDENTIALITY CLAUSE. Except as required by law or pursuant to prior 
written consent, LGU-TUGUEGARAO agrees to keep confidential and not 
disclose any information or document of the DFA or which the DFA has designated 
the information as confidential. LGU-TUGUEGARAO shall take all reasonable 
steps to ensure its employees, contractors. agents, and advisers comply with this 
clause. This clause shall survive the termination of this Agreement. 

5.9. DATA PRIVACY. LGU-TUGUEGARAO and its personnel are required to 
observe the provisions of Republic. ,Act No. to t72 or the Data Privacy Act of 2012 in 
handling information obtained from the DFA. In addition, LGU-TUGUEGARAO 
and its personnel shall be responsible for the destruction of all the data secured from 
the D FA after the termination of this Agreement. 
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5.1o. CHANGE OF OWNERSHIP. In the event of a change of' ownership of the 
Premises subject to the IV n I.-five hosting, LGU-TUGUEGARAO guarantees -that 
the terms of this Agreement shall remain in full force between DFA and the new 
owner, and DFA shall mntinue to enjoy peaceful possession of the Premises until 
the expiration of this Agreement unless the new owner agrees to enter into a new 
agreement with DFA thereby novating this Agreement. 

5.11. THIRD PARTY CONTRACT. Any other contract or agreement entered into by ACI 
and a third party for the implementation of this Agreement shall be exclusively between 
such parties, to the exclusion of the DM. LGU-TUGUEGARAO warrants that it shall 
hold free and harmless the DFA from any and all such suits, and in no event shall it be 
held liable to such third parties for any special, incidental, indirect. consequential, or 
punitive damages relating to the conduct or completion of the project. 

5.12.DISPUTE AND VENUE. The Parties agree that in the event that there is any dispute 
or difference between them aiising out of this Agreement or in the interpretation of any 
of the provisions thereof, their respective signatories or authorized representatives, shall 
promptly meet to resolve such dispute or difference, and the joint decision of such 
s ign a to ries or a u tho riiM re p rese n ta fives, a pproved by thei r res pee ti ve ma n age me n ts, 
shall be binding upon the Parties hereto. in ease of failure to resolve the dispute 
pursuant to this provision. the Parties may submit the dispute for final resolution to 
arbitration to be conducted in Pasay City and pursuant to the Department of Justice's 
Uniform Rules on Dispute Resolution Under Presidential Decree No. 242, as amended. 

Nothing in this Agreement shall prevent the Parties from filing the appropriate ease 
before a Philippine court of competent julisdiction, which shall be in Pasay City, Metro 
Manila, to the exclusion of other courts. 

5.13. AMENDMENT. Any amendment of the provisions of the Agreement shall be muti Ily 
agreed upon by the Parties in wilting. 

5. t4. SEPARABILITY CLAUSE. 'rhe invalidity in whole or in part of any clause in these 
terms and conditions shall not affect the validity of the remainder of such clause (-.)r 'hes/-
tern-Is and conditions. 

If any term or condition of this Agrc.ement is declared invalid or contrary to law, the other 
terms or conditions that are not covered by such declaration shall remain valid and 
binding. The Parties shall amend the term or condition declared invalid or contrary to 
law, to conform to the subject and objective thereof. 

5.15. ENTIRE AGREEMENT. Both Parties acknowledge that this Agreement and its 
Annexes constitute the entire agreement between them and shall completely supmede 
all other prior understandings, previous communications or contracts, oral or written. 
between the Parties relating to the subject matter hereof. 

5.16. ASSIGNABILITY. This Agreement shall be binding upon and inure to the benefit of 
the Parties hereto and their assignees and suceessors-in-inteirst: Provided, however, 
that LGU-TUGUEGARAO shall nOt assign or transfer any or all of its rights and 
obligations herein to any third party without the prior written consent of the DI:A. 

5.17. PRE-TERMINATION/CANCELLATION. Both Parties shall have the right to pre-
terminate/cancel this Agreement for just and reasonable cause. without incurring any 
liability. by giving prior written notice to the other Pa rty one t.t tyi‘ar prior to the intended 
date of termination or cancellation. 
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• 

5.18. GOVERNING I.AW. The validitv and interpretation of the terms and conditions of 
this Agreement shall be governed by and construed in accordance with the laws of the 

IN WITNESS WHEREOF,  the Parties have hereunto signed this Agreement on this 
day of . at 

DEPARTMENT OF FOREIGN AFFAIRS CITY GOVERNMENT OF 
TUGUEGARAO 

!iv: ilv: 

MARIA THERESA B. DIZON-DE VEGA MAII A ROSARIO S. TING-QUE 
1" ndersecretary of Administration Mayor. 1..G1.-Tuguegarao 

Signed in the presence of: 

ANNE JALANADO-ON LOUIS JUANITO A. CALUBAQUIB 
:Issistant Secretary, ( K.1.1 City .tdministrator, Tuguegarao City 

MTV. RENZ ANGELO P. ITMAMBONG 
lzitfofStajj; Iliguegarari City 

),1 Umen.n1 1 
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ACKNOWIEDGEMENT 

REpt7Buc orniE PHILIPPINES) 
)S.S 

BEFORE ME. a Notary Public for and in the City Of , personaiiy 
appeared this day of , 2o 2_ • 

MARIA THERESA B. DIZON-DE 'VEGA MAIIA ROSARIO S. TING-QIIE 
II) No.: II) No.: 
1>a le/Place of Issue: na to/Pia ce of Isst to: 

KnOW11 tO rne to be the same persons who executed this :Memorandum of Agreement 
consisting of pages. including this page, and acknowledged to me that the 
same is their free and voluntary act and deed and that of the government agency and 
corporation they represent. 

WITNESS MY HAND AND SEAL on the date and at the place above written. 

Book No. 
Doc. No. 
Page. No. 
Series of 2.02 
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ANNEX "A" 
EQUIPMENT, FURNITURE, AND SERVICES TO BE INCLUDED IN THE 

RENOVATION OE THE FOLLOWING CONSUI AR OFFICES: 
(Thiti ASO be/include the layout plan of the CO) 

1)1:A Considar Office, Tfiguesnrao City, City Hall Building., Regional 
Government Center: 

a. Floor. partitions, and wall finish: 
b. Counters for various stages of passport and authentication processes (i.e,. 

information, Procsessing, Data encoding, payment. and releasing): 
c. (Zooms/cubicles and sufficient office furniture for officials and employees; 

'onference room with tables and chairs: 
e. Pantry and separate toilet for male and female, for the exclusive use of DFA: 
f. Records room/stock room with shelves/racks: 
g. Installation of electrical wiring. telephone. and fiber-optic in ternct cables; 
h. Centralized air-conditioning. Installation of MA's additional air conditioning 

units, if any. shall be stibject to  1,G1T-TUGUEGARA()'s  approval; 
I Internal and external signs; 

Connection to the emergency power supply of TLTGUEGARA(); 
k. Sufficient metal waiting row chairs similar to the DF. Aseana; 
1. N total stanchions with retractable belts for the payment and releasing areas; 
m. one ( f Electronic Numbering System. including router and independent 

terminal units; 
n. 1.'("TN: system with fifteen (15) camera units with audio features; 
0. Allocate live (3) reserved parking slots for the DF.1 Consular ()ffice; 
p. Three la) units of I,CD IA's; 

Emergency lights, and; 
r. IZeplacement of old and defective fan coil units (1:Ct7s) with brand new Frus. 
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